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What is Power Automate?

Power Automate is cloud-based business automation
software.

Initially introduced in 2016 as Microsoft Flow, the service
was renamed in 20109.

Similar tools include IFTTT and Zapier.
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Tips for Power Automate




When a new email arrives (V2)

Folder

Inbox

l ¢ Rename

Show advanced options

(=] Add a note

Tip #1:

Rename Your Actions
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Go to ... in the upper right corner of your
step.

Click Rename.

Rename or Customize the action.



1. Go to ... in the upper right corner of your step.

Tlp #2: 2. Click Add a Note.
Add a Note

3. Add helpful details to your actions.

When a new email arrives (V2) (@) e
[] Check Incoming mail for ACTION items b 4

Folder Inbox .

Show advanced options Vv

© Rainwater Growth LLC






Tip #3:

Copy and Paste Actions |
] Move email @ e || [y Copy to my dipboard (Preview)
1. Goto..inthe upper 7 fename
right corner of your
step.

2. Click Copy to my
Clipboard.

All Built-in Standard Premium Custom My clipboard

ﬁ Mowve email (?,_
Qutlook.com -

3. Onthe Choose an
operation window,
choose My Clipboard.
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Tip #4:
Configure Run After

\/
— is successful right corner of your
st [:' has failed Step'
D 1s skipped

[:\ has timed out
2. Click Configure run

BT after,

3. Choose the condition
when you would
want to trigger the
action.
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Tip #5:
Share or Send a Copy! /e e - @D on

Run now

k]
_

B C

COMMNECTIONS Seeall > Share

On the main page of your flow,

=

Send a copy (Preview)

oy MSM Weather
* Select Share Bl @ s westher

OR
* Send a copy

o

Save As

1

Motifications Submit as template

@ notifications — Export 2

Office 365 Outlook Analytics

@ nidurak@microsoft.com

1 Repair tips on

To Send a copy:

1. Give your Template a Title. il Delete

2. Provide a Description.

3. Enter the name, email, or user group that
you would like to receive the shared flow.
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Activity

-
.
iz

* Search for “quick weather” in the Search all templates
field in the mid right side of the Create page.

* Select Get today’s quick weather forecast (US).
* Click Create Flow.
* Click Got It. Then Edit.
* NowTryTips1-5!
* Rename a step
* Add anote
* Copy and Paste an Action

* Configure Run After
* Share or Send a Copy
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Tools to
Automate

Your Life
Series
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SIMPLIFY YOUR LIFE WITH AUTOMATION

LET TECHNOLOGY DO THE WORK FOR YOU




https://shorturl.at/Oepli

Questions?

www.rainwatergrowth.com/contact
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